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IlogcHnTenbHAS 3aIUCKA
1.1. OO01me cBeeHus

Hacrosimast [Tporpamma «Kypc nenoBoro aHrimiickoro si3bika. YposeHb Pre-Intermediate
(HMKe cpenHero)» mpegHa3HaueHa Ui JOTOJHUTEIbHOTO 00pa30BaHUs pa3IUYHbIX KaTeropui
JIMII, BJIAJCIOIINX HABBIKAMUA M YMEHUSMH, KOTOpble OBUIM TOJY4EHBI B PaMKax IMCHUTUIAHBI
«OO0Mii Kypc aHIIIMKACKOTO s3bIKa, YypoBeHb Pre-Intermediate».

[Ipy mnoaroTroBke JaHHOW MpOrpaMMbl ObUIM MCIONb30BaHbl Marepuaisl Kpucrtux
JI>KOHCOH, aBTOpa yueOHO-IunakTudeckoro komiuiekra Intelligent Business Pre-Intermediate.

1.2. Henb u nimanupyemblie pe3ysibTaThl 00ydeHus

Ienbro mporpammel «Kypc 1e10Boro aHrmuiickoro s3bika. YpoBeHb Pre-Intermediate (amke
CPEIHEr0)» SBISAETCS TOJTYICHUE CIYIIATeNIMHU (B TIpe/ieax COOTBETCTBYIOIIETO YPOBHS)
MPAKTUYECKUX 3HAHUH aHTIMICKOTO SI3bIKa B 00beMe, JOCTATOYHOM ISl BBITIOJTHEHUS paOOTHI,
CBSI3aHHOM C CAMOCTOSTEIHLHBIM HUCTIOJIE30BAHNEM aHTIIMHCKOTO SI3bIKA B MEYKTYHAPOTHBIX
JICIIOBBIX KOHTAKTaX.
3aaua MporpaMMbl — pa3BUTh HMEIOIIUECS Y CITyIIaTeNiel HaBBIKK BO BCEX BUAAX PEUCBOI

NESTEILHOCTH: TOBOPCHHUH, YTCHHUH, IMHChbME, BOCIPHUATHU PEYHM HA CIIyX;, COBEPIICHCTBOBATH
MPUMEHEHHE MOJYIEHHBIX 3HAHUI Ha MPaKTHKE.

B pesynbraTe u3ydeHus mporpaMMbl 00YJArOIIHICS TOJDKSH YMETh B TIPE/ICNiaX YPOBHS:
- YUTATh ¥ MOHUMATh 0a30BBIC TEKCTHI IO OM3HECY Ha aHTIIMHCKOM SI3BIKE;
- OCYILIECTBJIATH OM3HEC KOMMYHHKAIIMIO HA aHTJIMHCKOM SI3bIKE B MIUCBMEHHOM (popme;
- IOHUMATh YCTHYIO peYb B KOHTEKCTE OM3HECA Ha CITyX HIIU B 3aITHCH;.
- IPUHUMATh y4acTHe B KOPOTKOM PEYEeBOM OOIICHHH;
- NMPUMEHSTh HABBIKH MPO(ECCHOHATBHON KOMMYHHKAIIMY Ha AHIJIMKWCKOM sI3BIKE B OHM3HEC —
KOHTEKCTE,
- IACATh MPOCTHIE JICIIOBBIC TIMCbMA, YBEIOMIICHHSI, CITY)KEOHBIC 3aIIMCKH, JTMYHbBIE IMCHhMA,
- OCYIIECTBJIATH 00PaObOTKY JeJI0BOM HH(OpMAIINH;
- MOJIB30BAThCS TpadKaMH U TaOIHIIaMH;
- 3aIOJIHATH (POPMBI-3asIBKU ¥ (DOPMBI OTYETHOCTH.

3amaya mporpaMMbl — pa3BUTh UMEIOIIUECS Y CITyIIaTeIei HaBBIKK BO BCEX BHIAaX PEUCBOM
JESTEILHOCTH: TOBOPEHHUH, YTECHUH, NTUCbME U BOCIPHUITHH PEYH HA CIIyX, COBEpPUICHCTBOBATH
MIPUMEHEHHE MOTYYCHHBIX 3HAHUI Ha MPAKTHKE, ¥ MOJIrOTOBUTH K (OpMATy MEXITYHAPOIHOTO
sk3ameHa JlongoHckodt ToproBO-IPOMBINUICHHON TManaTthl Ha MOJy4eHUE cepThdHKaTa
«AHTIHCKHN U151 OM3HECa ypOBEHB 1».

1.3. Kareropus cnymareneii u TpeboBaHus K 00ydaromumcs

[IporpamMma npeaHa3HaueHa i clylaTelell paHee N3ydaBIIuX OO aHTTHACKUMA SI3bIK
Ha ypoBHe He Hmke Pre-Intermediate (mwke cpeanero). Ilpu MOCTYIUICHHH CIIyIIATETH
MPOXOJAT TECTUPOBAHUE JUISl ONPENEIICHHUS YPOBHS AHIJIMKUCKOTO $3bIKA, IO3BOJISIOLIETO
MPUCTYIHUTH K IpOrpamMMme 00ydeHHUs.

Jns  moBbimienuss d(PpPeKTUBHOCTH OO0ydeHHs] y4eOHbIE TPYIIbl KOMIUIEKTYIOTCS
MPEUMYLIECTBEHHO U3 OJHOM WJIM POJCTBEHHBIX KAaTETOPUH CIYLIATENIEH, C yUETOM YPOBHS UX
MOJITOTOBKH.

1.4. OCHOBHBIE XapaKTEPUCTUKU MPOrPAMMBI

IIporpamma paccuntana Ha 120 akageMu4eckux 4acos.
dopma 3aHATUI — OuHas. PeXUM ayTUTOPHBIX 3aHATUI: HE MEHEE 4 YacOB B HEJEIIIO.



CtpykTypa U coaepKaHue IporpaMMBbl BKITIIO4YaeT B ce0s 15 momyneii.

[Mporpamma «Kypc znenoBoro aHrimickoro sizeika. YpoBeHb Pre-Intermediate (Hioke
CpEIIHEero)»» COCTaBJCHA Ha OCHOBE y4eOHO-IMAaKTHUecKoro komiuiekta Kpuctun J[KOHCOH
«Intelligent Business Pre-Intermediate», u3narensctBo Pearson Longman.

B mporpamme nenaercst yrmop Ha TeMbI, OTHOCSIIMECS K oOmieMy Ou3Hecy (MapKeTHHT,
TPYIOBBIC PECYPChl U TPOM3BOJCTBO). BKIIIOYEHBI TEMBI, OTPAXKAIOIINE MHUPOBBIC TCHACHIMU
U3MCHECHHI B cepe Tpyma, Hampumep, paboTa 0e3 T'paHUIl, MOUCK PabOThl, O(PHUCHBIN ITHKET,
MOTHUBALMA U T.JI.

B ydeGHOM mporiecce HCIoMb3yeTcsl COBPEMEHHAsE TeMaTHKa | JIEKCHKA, ynoTpeOisiemas B
IeToBOM cdepe, Kak B pPa3sTOBOPHOM, TaK M MUCHBMEHHOW pEYM B AaHTJIOSI3BIYHBIX CTpaHax;
HCIIOJIB3YIOTCA AyTECHTHUYHBIC TEKCTHl M3 ABTOPUTETHBIX MCTOYHHMKOB, B IIEPBYIO OYEpenb W3
xypHana «The Economist», rpaMmmaTika 1 JIGKCHKA JTAFOTCS B COUYETAHUU C Pa3BUTHEM HAaBBIKOB,
HEOOXO0IUMBIX 7151 pabOTBHI.

VY4eOHBIi MpoLEeccC CTPOUTCS Ha OCHOBE COBPEMEHHOM KOMMYHUKATHBHOW METOAMKH C
WCIIOJIb30BAaHUEM ayJIM0-, BUJICOTEXHUKH U ayTeHTHYHBIX MatepuanoB. CD-ROM, Bxonsmmii B
KOMILJIEKT Y4€OHUKOB, COJIEPKUT UHTEPAKTUBHbIE 33JaHUS U ayJuoMaTepuai, KOTOPble MOXHO
aKTUBHO HMCIOJb30BaTh JUIsl CAMOCTOSITEILHON PabOThI.

[Io oxoHYaHUM TPOrpaMMBbl CIYIIATENW CMOTYT MPOJOJIKUTH OOy4eHHE IO MporpaMme
Ooee BbICOKOTO ypoBHS «Kypc memoBoro asrimiickoro ssbika. YpoBeHb Intermediate
(cpenmuuii)», a TaKke CAATh MEXIYHAPOIHBIN 3k3aMeH JIoHIOHCKOW TOProBo-mpoOMBIIICHHON
najgarbl M TMOJYYUTh CepTUPUKAT «AHTIUNCKUN A7 Ou3HEca ypOBEHb 2», UYTO IO3BOJHUT
CIIyILIaTeNsIM HCIIOJIb30BaTh OM3HEC aHTIIMHUCKUI Ha (PYHKIIMOHAIILHOM YPOBHE.



2. Conepskanue mporpaMmmbl

2.1. Y4eOHbIl 1U1ad

. Bcero B Tom 4nciie ®opmbl
Ne n/n HaunmenoBanue moay.iei
yacoB | Teopus | IlpakTuka KOHTPOJISA
Mopyns 1 Cdepsr nestensHoCcTH: Urpaem 8 2 6 KontponbHas
110 MpaBUIaM pabota
Monyns 2 | UadopmarmonHas 8 2 6 KontponbHas
6e3omacHOCTh: «Bce TaitHoe pabota
CTAHOBHTCS SIBHBIM»
Monyne 3 | Otuxer: Ilnoxue maHepbl 8 2 6 TECT
Monyne 4 | Umuk: Tpebyercst Kypax 8 2 6 KoHnTpobHast
paborta
Mogayns 5 | Yenex: OT cTpacTu K BBITOJIE 8 2 6 KonTtponbHas
paborta
Monyne 6 | bynymee: Ilonnumemcs Bbiie? 8 2 6 TECT
Monyns 7 | Pacnonoxenue: [IpoctpancTBo 8 2 6 KontposbHast
JUTSI MEYTaHHI paborta
Mopynes 8 | Ilouck paboTsl: «Hyq0oBUIITHBIN 8 2 6 KontposnbHast
ycnex paborta
Monayns 9 | Ilpomaxu: Hy)xHO TOTpyAUTHCS 8 2 6 TECT
Mopyns 10 | Llensr: Llens mamatotr BHU3 8 2 6 KonTtponpHas
paborta
Mogyns 11 | CtpaxoBanue: UecTHOCTh — 8 2 6 KontponbHas
JIy4mias MoJUTHKA paborta
Mogyns 12 | Yenyru: XKano6a — 310 mogapox 8 2 6 TECT
Moayns13 | IIpou3BoAMTENLHOCTH TPYAA: 8 2 6 KonTtponpHas
ComnpoTuBicHHe pabora
Monyns 14 | Kpeatus: CtaTh BETUKHM 8 2 6 KonTtponpHas
MBICITHTEIICM pabora
Mopyns 15 | MotuBamus: PaboTtaTs ¢ 8 2 6 Hroroserii
yJIOBOJILCTBUEM TECT
Bcero 120 30 90




2.2. Kanennapuslii yaeOHbIi rpaduk

Pexxum 3ansTuii 4 ak.gaca B Hezenmo / 16 ak. 9acoB B Mecsll, 00IIast MPOI0JDKUTEIIEHOCTh
nporpammsl 120 ak. yacoB

Ne HaumenoBanue monynei Beero MeCALbL
yacoB | 1 |2 | 3|4 |5 |6

1. |Chepsr nesrenprocTH: Urpaem mo npasuiiam 8 8

2 Wudopmanmonnas 6e30macHoCTh: «Bce TaitHoe 8 8

CTaHOBHUTCS SIBHBIM»

3. Pruxer: [Tnoxue MmaHepsl 8 8

4. Mmmmx: TpebyeTcs Kypax 8 8

5. [Ycmex: OT cTpacTy K BBITOJIE 8 8

6. [bynymee: [lognumemcs Boime? 8 8

7. [Pacmonoxxkenue: [IpocTpaHCTBO [Jisi MEYTaHUN 8 8

8. [louck paboThl: «YyIOBUIIHBIIY» yCIIeX 8 8

9. [ponmaxwu: Hy)xHO MOTPYANUTHCS 8 8

10. [ensr: I{ensl magaroT BHU3 8 8

11. |CrpaxoBanue: YeCTHOCTD — JydIiasi MOJIUTHKA 8 8

12. [Venyru: XKanoba — 310 mogapok 8 8

13. [[IpomsBoauTenbHOCTH Tpyaa: ConmpoTHBICHNE 8

14. [Kpeatus: CTaTh BETUKUM MBICIUTEIEM 8

15. MotuBamus: PaboTath ¢ y10BOJILCTBUEM 8




2.3. Coneprxanue Momayiei mporpaMmel «Kype 1e10BOro aHMIMKACKOTO si3bika. YpoBeHs Pre-Intermediate (amxe cpemHero)»

Ne n/n Tema KiurueBblie Te3uChI Conep:xanue
Monyns | Chepsbl Komnanuu 3aHnMarorcs UreHune TEeKCTOB O KOMIAHHUH, CEphI AeSITEIBHOCTH KOMITAaHUI
1 AeSITeJIbHOCTH: pa3IMYHBIMU BUIAMU (ocHOBHasl, BTOPOCTEIICHHAS ), MPOAYKIMS U yciayru. OTBETHI Ha
Hrpaem no npaBujiamM | I€ATEIbHOCTBIO: OJTHU BOIIPOCHI «IIPAaBUIIbHO-HEIIPABUIILHO.
M3TOTOBJICHHEM M MPOU3BOACTBOM | JIekcuka: mpodeccuu, JODKHOCTH B 00S3aHHOCTH.
TOBAapOB, APYyrue NpeiaraoT CnoBoobOpa3oBaHue.
YCIIYTH, PUTEUIIEPHI TPOAAOT I'pammaTuyeckuit MaTepuai: BpeMeHa (HacTosIee mpocToe U
ToBapbl. KoMIaHum HaHUMAaIOT HacTosIIIee MpoaoJKeHHOoe Bpems). [IpakTuka: BbIOpaTh
COTPYJHHUKOB JJIsl BEITIOJTHEHUS IPaBWIbHYIO GOPMY BPEMEHHU.
Pa3IUYHbBIX BUJIOB paOOTHI. ["'oBopeHue: exXeTHEBHBIN U eXXeHeIeNbHBIN pacopsAI0K IHS Ha
Kaxxnp1it cotpyiHUK nmeeT pabote. [IpoekThl, HaJ KOTOPHIMU CIyIIATETH pabOTAIOT B
JOJIKHOCTHBIE 00S3aHHOCTH U JTAaHHBIA MOMEHT, COOBITHS B JIMYHOM KU3HU.
HEeCeT OTBETCTBEHHOCTH 3a CBOM AynupoBaHHe: KaK IUCaTh 3JEKTPOHHBIE TUChMaA.
y4acTOK pabOThI B KOMaH/Ie WK [TpodeccnonanbHble HaBBIKU: KaK pacckazaTh O CBOeH padoTe u
rpynme. obs3anHOCTAX. PoneBas urpa.
[IpobnemMa 1 pelieHne: yTeHrne TeKCTa « IKCOPT B MEKCHUKY»,
paboTa B rpyImnax Juis MoAroTOBKM OTBETOB Ha BOIIPOCHI,
paboTa B Tpymnmax Ajis ¢ eIkl BEIOOpa penieHus mpo0IeMbl 1
HaAIMCaHKe IEKTPOHHOTO COOOIIeHHsI, 000CHOBBIBAIOIIETO ATO
pelieHue.
AynupoBaHue: pelIeHre, BHIOPaHHOE CaMOil KOMITaHUEH.
[IncbMeHHas mpakTUKa: Kak MPaBUJIBHO HAIUCATh AIEKTPOHHOE
MIACHMO.
Monyns | UndopmaunoHHas HNudopmanrionHbie TEXHOJIOTUN AynupoBanue Ha Temy «[loyemy KOMIaHUU COOUPAIOT
2 0e30MacHOCTh: IIO3BOJIAIOT XPAaHUTh OTPOMHOE uHpopmaino?» OTBETHl Ha BOMPOCHI, 3aII0JTHEHUE TPOIYCKOB

«Bce TaitHOE
CTAHOBHUTCH ABHBLIM»

KOJIMYECTBO JTaHHBIX HIIH,
nHpopmaruu, B 6a3ze JaHHBIX

KOMIIBXOTEpA. Kommanun IIpOBOOAT

MCCIIEJOBAHMS MTOKYNATEIbCKUX
HPUBBIYEK, YTOOB! YITYUIIUTh

B TEKCTE.

Bernoe urenne texcra «CnpsATaThcsi HUTIE HEBO3MOKHO» Ha
NOHMUMAaHUE TJIAaBHOI MBICIIH TEKCTa.

YTeHne TeKCTa Ha ero MoJHOe MOHUMAaHue: OTBETHI Ha
BOIIPOCHI.




MapkeTuHr. Opranuzanuu
coOuparoT HHPOPMAIHIO C IEIBI0
OCYIIECTBIICHHSI HAaZ30pa C LEIbIO
IPEIOTBPAILCHUS IPECTYIUICHUIA U
ycuiieHus: 6e3omacHocT. KTo-10 1
IJIe-TO 3aITUChIBACT MOYTH BCE, YTO
MBI JIeTIaeM.

I'oBopenue: o6cyxaenue Tembl coopa napopmaiuu «Komy 3to
BBITOJTHO 7».

Jlexcuka: UCHONB30BaHUE MHTEPHETA, CI0Ba U (ppassl,
BBIPA)KAIOIINE KOJINYECTBO.

AynupoBaHue: 4rcia, ApoOu, MPOIEHTHI.

I'pammaruka: ucuucisieMble 1 HEUCUHUCISIEMbBIE
CYILIECTBUTEINIbHBIE. YTIOTpeOIeHre Some, any, much, many, a
lot of.

[IpodeccronanbHble HABBIKK: MPOBEPKA HHPOPMALINH.
VYnotpebnenue Beipaxenuid: Sorry, I didn’t catch that / Do you
mean...?/Sorry, can I just check...?/ Did you say...?
I'oBopenue: o6men undopmarueit (padoTa B mapax).
[Ipobnema u ee pemieHne: YTeHNe TEKCTa, B KOTOPOM H3JI0KEHA
npo6iemMa KOMITaHWH, KOTOPYIO TIPEIaraeTcs pernTh
ciymarensim. O0cyxxaeHue npoodaemMsl B rpymnnax, 0OMeH
MHEHHSIMU MEXIY TPYIIIaMH, BEIOOp BapHaHTa PEIICHUSI.
AynupoBaHue: pelieHue, BBlOpaHHOe caMOoil KOMITaHUEH.
[TucpMeHHas MPAKTHKA: KaK HamucaTh oT4eT (report).

Moaynb

Ituker: Ilaoxue
MaHepbl

DTUKET — 3TO COOIIOICHUE TTPABHIT
BEXJIMBOCTH B COITMAIILHOM TpyIIIIe.
JlemoBoit 3TUKET BayKECH Il JIIOACH,
KOTOPBIE YCTaHABJIMBAIOT HOBBIE
KOHTAKTHI U CTPOSIT OTHOIIICHHSI Ha
paboTe. BexmBOCTh O3BOJISIET
YIYYIIATHh pab0vyr0 0OCTaHOBKY B
oduce. KynbrypHble TpauIuu B
HEKOTOPBIX CTPaHax TPeOyoT
CTPOTOTO COOIOICHHS
YCJIOBHOCTEH U MOBE/ICHUS B
COOTBETCTBUU C NIPABUIIAMHU.
Jlpyrue KyJIbTypbl JOMYCKAIOT
MeHee GopManbHOE OOIIeHHUE.

Kpatkoe 00cyx1eHrne npuMepoB IIIOXUX U XOPOILIUX MaHep Ha
paboTe B HEOOIBIINX IPyNIIaXx ¥ 0OMEH MHECHUSIMH.
AynupoBaHue: BeXIMBOCTh Ha padote. [IpoBepka moHMMaHUS
peuH Ha CIIyX: OTBETHI Ha BOMPOCHI, 3aII0JTHEHUE MTPOITYCKOB B
yIpaKHEHHUH.

Yrenue Texcta «CoTpyaHUKH O(rca IPU3HAIOTCS B TPyOOCTH»
U OTBETHI Ha BOIIPOCHL.

["'oBOpeHue: TUYHBINA OTBIT OOIIECHHS C JIF0AbMH. MOJIHO T
ObITH BEXJIMBBIM B Haille Bpemsi? Jlekcuka: ncroib30BaHue
CUHOHHMMOB, 00pa30BaHUE CJIOB C MPOTUBOIMOIOKHBIM
3HAUEHUEM IPU MOMOIIM MIPHUCTABOK.

AynupoBanue: OU3HEC ITHUKET B pa3HbIX CTPaHAX: CPAaBHEHUE U
3aroJHeHHE TaOJIULIBI.

['oBOpeHue: cpaBHEHHE C TIPABUIIAMH, IPUHATHIMU B BaIlIei
ctpane. [IpodeccrnonanbHbie HAaBBIKU: TPOCHOBI U




npeyiokeHus, Beipakenue BexxmBoctu -Would you like.., Let
me carry your bag, | could make a copy for you, etc.
[MucpbmenHas npakTuka: ouuansHble 1 Heo(pUInaibHbIe
cooOrenwus (e-mails).

3akpensieHue npoiigeHHoro Mmarepuaia (Moayanl-3):
TeCTHPOBaHMe.

Monyns | Umumk: TpeOyercs Nmupx-3T0 001116 MHEHME JTroel | BBenenue B nekcuky 1o reme «bpeHbh».

4 KypaxK 0 KOMITAaHWUH VI TIPOYKTE. UreHnue TekcTa 0 MOJie, OTBETHI Ha BOIIpockl. PaboTa Hax
Nmupx OpeHsia — 3T0 MHEHUE JIEKCUKOM TEKCTa: MoJ00paTh onpezesieHue CIoBy WiH (pase,
moaei o openge. bpena umeer 3aM0JIHATH MPOMYyCcKu ciioBaMu. CI0BOOOpa3oBaHUeE:
Ha3BaHUe, JOrOTHUIl (CUMBOJ) U CYLIECTBUTEINIbHBIE U MpUIIaraTeiabHble. AyTupOoBaHue:
JM3aliH, 10 KOTOPOMY €0 JIETKO POJBIKEHHE OpeH/ia, OTBETUTh Ha BOIIPOCHI, IPUBECTU
y3HaTh. DKCIEPTHI padOTaIOT HaJ pUMEPHI U3BECTHBIX OPEHIOB, KaK OHU MTPOIBUTAIOTCA.
CO37aHMEM OpEHJIOB U MPOJBUTAIOT | ['paMMmaTHKa: CTETIEHH CpaBHEHUS MTPHIIaraTeabHbIX,

WX Yepe3 peKjIaMHble KaMITaHUH. BBITIOJTHEHHE YITPAKHEHHH.
[Ipouecc 6penauHra — BaskHas [TpodeccrnonanbHble HaBBIKU: OMMCAHKE MTPOIYKIIHH.
COCTaBIISAONIAsl MApPKETHHTA. AynupoBaHHe: ONMCaHUe MPOIYKTa U OT3BIBBI O HEM.
KnuenTs! npeanountarot nokymnate | ['oBopeHue: onrcanne mpoaykra - paboTa B mapax.
TOBap U3BECTHBIX OPEH/IOB. ['oBopeHue: BbIpakeHHe MHEHUS. YeCTHOCTh Win
JTUTUIOMaTHYHOCTH? Pa3Hble KyIbTyphl — pa3Hble MHEHUSI.
[Ipobnema u ee pemienue: uteHne Tekcra «DosbKCBareH»,
paboTa B TpyImax ¢ Ieb0 BBIOOpA PEIICHHS MPOOJIEMBbI U €ro
000CHOBaHUSL.
AynupoBaHHe: peleHne, BHIOpaHHOE CaMOi KOMITaHUEH.
[TucpMenHas npakTUKa: «Memos» (MaMsATKU, YBETOMIICHHUS).
Monyns | Yenex: Ot crpactu k| CrapT-an — 3T0 Ha4ajuo HOBOTO KpaTkoe BBeZieHHE B TEMY: UTO TaKO€ «Y CIeX», KaKue
5 BbIT0/1€ ousHeca. Jlroau XoTAT HaYaTh KOMITAaHUM MOYKHO HA3BaTh YCIICUTHBIMH.

HOBBIM OM3HEC, TaK KaK CYUTAIOT,
YTO UX OTJINYHAS OM3HEC Hes

IIPCBPATUT UX B IMIPCAIIPUHHUMATCIIA.

Jliis Hauana HaJlo COCTaBUTh
OusHec-1u1aH. BaykHO 3HATh, €CTh
JIM TOTPEOHOCTH B MPOIYKIUHU U

AynupoBaHHe Ha TEMY, UYTO JIeJaeT KOMIIAaHUIO YCIICITHOM:
OTBETHI Ha BOIPOCHL. [IpuBeaeHe TPUMEPOB YCTICTIIHBIX
koMmmaHui. UteHue ctatbu «OT CTPACTH K BBITOJIe», OTBETHI Ha
BONPOCHL. ['0BOpeHue: ecTh U y Bac ujaes, KOTOPYIO Obl BB
XOTEJIM BOILUIOTHTH, cO34aTh cBOM Om3Hec? Kakoi? PaboTa Han
JIKCUKOM: TIOJI00P CIIOB C MPOTHUBOMOJIOKHBIM 3HAYCHUEM,




yCIyrax, KOTOPBIE Bbl XOTHUTE
npea1oxkuTs. Ecim y Bac ecThb
cpencTsa s GUHAHCHPOBAHUS,
HaWUTEe KJIMEHTOB U To0euTe
KOHKYPEHTOB - Yy Bac €CTh IIIaHC
MOJIyYUTh TPUOBLTL. Torma MoKHO
CKa3aTb, 4YTO Balll OM3HEC
YCHEUIHBIN.

CJIOBOCOYETAHHUE.

AynupoBaHHe: KaK OTKPBITh HOBBIN Ou3Hec. PaboTa B rpymmax:
YTO BXXHO MPEIIPUHATH IO OTKPBITUS HOBOTO OHM3HECa,
3aro0JHEHHE TaOJINLIBI.

['oBopenue: npuurHbI IPOBAIOB OOJIBIINHCTBA OU3HEC-
IpoeKToB. ['pammaruka: ynorpedieHue nIpocToro MpoIieIero
BpPEMEHH.

[IpodeccrnonansHbIe HABBIKU: KaK PACCKa3aTh HCTOPHUIO O
npoureamuxcoobITusax. [locnenosarenbHbie AEWCTBUS.
AynupoBaHHe: pacCTaBUTh COOBITUS B IPABUIILHOM MOPSJIKE,
nepecka3aTb HICTOPUIO CBOUMU CIIOBaMHU.

[Tapnast pabora: 3amnosiHeHHE TaOTHIIBL.

[TucpMeHHas mpaKkTHKa: Kak MPaBHJIbHO MHUCATh «MEMO».

Moyinb

Bbynymee:
IToguumemcs BobIIE?

UYenmoBek MOCTOSTHHO HCCIISTYET
HOBBIC BO3MOXHOCTH | JIEJIaeT
OTKpBITHS. HOBBIC TEXHOIOTHH
dhopmupyro Haie Oyayiiee u
OTKPBIBAIOT HOBEE MEPCIIEKTUBBI
1t OusHeca. OHAKO pa3BUTHE
HOBBIX TE€XHOJIOTUN 3aHUMAET
MHOTO BPEMEHH U TpeOyeT
00JIBIINX BAOXKEHUN. JItoasm,
KOTOpBI€ (DMHAHCUPYIOT HOBBIE
PUCKOBaHHBIE MTPEANIPUITHS,
TpeOyeTcs 3aHUMAaTh OOJIbIITHE
neHbru. HOrja ObIBAeT CII0KHO
yOeIuTh clieNnaTh BIOKEHUS B
PUCKOBaHHBIN MIPOEKT, TaK KaK
MOTEHLIKAN MOJIYYUTh OOJIBIIYIO
npUOBLITb HE BEJIHK.

KpaTkoe BBeZIcHHE B TEMY: OCBOCHHE KOCMOCA, BBITOHO JIA 3TO
6usnecy? Urenue crarbu «JIudt B KOCMOC», OTBETHI HA
BOTIPOCHI.

['oBopenue: OyneT v Korna-HulyIb co3nan TudT B KocMoc?
XoTenu ObI BBI OJIETETH B KocMoc? Jlekcrka:
(brHaHCUPOBAHUE MMPOCKTOB, CIIOBO-COYETAEMOCTb.
AynupoBaHue: BEHUYPHBIN KaruTaia (HHTEPBbHIO), BHIMTOJIHEHUE
3aIaHUM K MHTEPBBIO.

['oBopeHnue: 00CyXIC€HHE TEMbI, 3aTPOHYTON B HHTEPBBIO.
['pamMmatrika: MOJAJIBHBIC TJIAr0JIbI, BBIPAXKAIOIINE
BEPOSATHOCTH coBepinenus aeictsus: Will, may,might,could, nx
OTpHIIATEIIbHBIC (DOPMBI.

["'oBopeHue: mpuMeHeHne MOJAJIbHBIX TJ1ar0JIOB Ha MPAKTHKE:
YTo MOXKET MPOU30MTH B CTPAHE B CIEAYIOIIEM IOy, Yepes 5
neT, B Oyaymiem uT.a.?

[IpodeccnonanbHbIe HABBIKU: BEIPAKCHHUE MPEATIONOKEHUS [ ’s
possible that,I don’t think it will, I'm sure it will, I think it’s
unlikely, I may, I might, etc. AyaupoBanue: pa3paboTka HOBOIO
MPOYKTa. 3aMoTHEHHE TaOIUIIbI.

[TpoGnema u pemienue: PuckoBannoe npeanpustue. Pabora B




rpynnax: BbIOOP U MPE3EHTALMsI IPOEKTA, HAITMCAHUE MEMO
kosieram. AyaupoBanue: «Tak Ob1 mocTymui npodeccruonan.
[MucpmenHas mpakTUKa: Kak MPaBUIBHO HAMTUCATHKIMEMO.
3akpensieHue npoiigeHHoro marepuana (Moxyau 4-6):
TeCTHPOBaHMe.

Monynes | Pacnosioxkenne: MecTtopacnosioxkeHnue ousneca — Brenenue B Temy. Jlekcuka o teme. Urenue tekcra o Jydau u
7 IIpocTpancTBO 1151 9TO BaXKHBIH (DakTOp ero pocTa. paboTa HajJ HUM: OTBETHI Ha BOIIPOCHI, YIIPa)KHEHNUE Ha CJIOBO-
MeuTaHuit Ecnu xoMmmanust XO4eT OTKPHITh COYETaeMOCTh, (pa30BBIC TIIATOIIBI.
HOBBI 0(uC, HATIPUMED, YTOOBI I'oBopenwme: kakue HakTOPl HY)KHO YIUTHIBATH TIPU OTKPBITUH
OBITh PSIIOM C PETHOHAIBHBIMU HOBOTO pernoHanbHOTO0 ouca? AynupoBanue: «Hosbli oduc
PBIHKaMH, HY)KHO YOeIUTHCS, UTO 3a pyoexom». ['pammartrka: ruranel Ha Oy/aylnee 1 HaMepeHHUS.
3TOT PErHOH UMEET XOPOIIYIO Present Continuous, (be) going to+infinitive, will/won 't.
WHPPACTPYKTYPY U CTAOMITBHYIO ["'oBOpeHue: MOArOTOBKA K MPHE3AY KOJIJIET U3 FOJIOBHOTO
9KOHOMHUKY. HexoTopslie oduca u pacnpezeneHre 00sS3aHHOCTEN Ha OCHOBE IJIaHa,
MPaBUTEIHCTBA CHIDKAIOT HAJIOTH, MIPEIIOKEHHOTO B yueOHMKe (paboTa B mapax).
YTOOBI MPUBJICYH KOMIIAHUU B [Tucemo: coobrienue (€-mail) kosteram u3 rooBHOTO oduca o
pasBuBatomiecs peruousl. [lociae | miaHe ux npeObIBaHUSL.
BBIOOpA peruoHa Wiv ropoja st [TpodeccrnonanbHble HaBBIKU: KaK IOTOBOPUTCS O AETOBOM
HOBOTO 0o(uca, Hy>)KHO HallTH BCTpeue, AUajioru.
XOpollIee MECTO U MIOMEIICHHE. ["'oBOpeHue: IaHUPOBAHKE MTOE3IKU U €€ paclHCcaHue.
OO6cyx1eHre TeMbl: IUIAaHUPOBATh WU HE MJIaHUPOBATH?
[Ipobnema u ee pemenue: «I[lepee3n koMmaHuM Ha HOBOE
MECTO».
Pabora B 3 rpynmax: mpe3eHTalus MpoeKTOB, X 00CYKIeHUE U
MPUHSITHE PELICHUSI.
AynupoBaHue: COBETHI MpodeccroHana Ou3HECMEHaM,
MEPEBOISAIINM CBOM OM3HEC Ha HOBOE MECTO.
[TucpMeHHas MpaKkTUKA: KaK MPABHJILHO HAMMKUCATHKMEMO».
Monyne | Ilouck paGoTsi: ITouck paboThI Ha PhIHKE TPY/a; Beenenue temy: «Kak Hayath kapbepy». Jlekcuka mo teme.
8 «UynoBHIIHBII paboTonaTenu nmpemiarator padboTy | ['oBopeHue: kpaTkoe 00CykI€HUE O TOM, KaK JIFO/IU B Ballei
ycnex COMCKATEeIsIM, UMEIOIINM CTpaHe HAYMHAIOT Kapbepy.

COOTBETCTBYIOIIYIO
KBaJTM(UKALIUIO U OTIBIT. Te, KTO

AynupoBaHue: Ha4aJlo Kapbepbl, OTBETHI HA BOIIPOCHI.
Yrenue cratbi «PBIHOK TpyJla OHIAaWH»: BEIOOP (hopMaluy,




3HAIOT KaKasi UM Hy)XHa padora,
MOTYT HalTH ee B OOBSIBICHUSIX

0 BakaHcusX. lpyrue Moryr
00paTUTHCSI K KOHCYJIbTaHTaM 110
BOIIPOCaM Kapbephl. B Oonbimx
KOMITaHUSIX UMEETCs OTAEI 1O
TPYAOBBIM peECypcaM, KOTOPBIA
3aHUMAETCsl HaMOM COTPYIHHUKOB,
a TaKKe 3aHUMAIOTCA
MIPOJIBKEHUEM T10 CITYXkOe€.

OTBETHI Ha BOMPOCHI. JIeKCHKa: MOUCK paboThI, MPOIece Moaun
3asIBJICHUS, KaK HAUTH padoTy.

YreHue: pexiiama BaKaHCUH Ha CalTe.

['oBOpeHue: BeIpakeHUEe MHEHUS O BaKaHCHUM. [ pammaTuka:
MOBEJINTEIbHOE HAKIIOHEHHUE.

[IpodeccronapHbIe HABBIKU: COBETHI, KaK JIyYIIe BBITIOJIHUTD
paboTty: Make sure that.. It’s important/essential that...
Remember to... Don’t forget to.. It’s a good idea to...
AynupoBaHHe: KaKk HOJATOTOBUTH pe3tome? ['oBopeHue: coBeThl,
KaK JIy4Ille MOArOTOBUTH PE3IOME.

[IpoGnema u ee pemenue: «Paau y1oBOIbCTBUS WIH JEHET 7).
Pabora B 3-x rpymnmnax: o6CyX/1eHHEe U BEIOODP peIIeHUs.
AynupoBaHHe: COBETHI JaeT NMpoQeccroHaNbHbIN KOHCYIbTaHT.
[TucpMeHHas NpaKkTHKa: Kak MUcaTh HepopMalibHbIE HMChMa.

Moyinb

IIponaxmu: HyxkHo
NOTPYAUTHCHA

MHorue npou3BOIUTENN MPOAAIOT
CBOIO MPOIYKIIMIO Yepe3
PUTENIEPOB, TAKXKE €€ MOMKHO
MPOJIaBaTh KIUEHTY HAMPSMYIO 110
TenedoHy, yepe3 UHTEPHET WU
TOPrOBBIX MPEACTaBUTENCH.
MHorue KOMIaHuM MPOAAOT
TOBaphI U YCIYTH OU3HEC-OM3HECy,
nmn B2B. Nudopmarnus o
IPOIYKIIUHU MIPe/ICTaBIeHa BO
(naifepax UM KaTaJIoOrax,
MOCBUIAIOT €€ MOTEHUIUATbHBIM
MOKYIATENSIM U 10 T0YTe. DTOT
Croco0 MpoJ1aXKu Ha3bIBACTCS
MoYTOBAas pacchlika. Mapkeronoru
MOCTOSIHHO UIIYT IIyTH
POJBMKEHHS CBOEH POAYKIIUU
HOBBIM KaTe€ropusiM MOKyIaTeei.

Brenenue B Temy «lIpoaBukenne npoaykuumn». AyiupoBaHue:
crocoObI MPOBMIKEHHUS IPOAYKIIMU. UTeHHE CTaThH
«MapKeTHHT 7151 CTYJIEHTOB»- OTBETHI Ha BOIIPOCHI.
I'oBopenue: YTo 3acTaBisieT NOKyNaTh NPOIYKIHIO Y
onpeneneHHon komnanuu? [IpoyKunio Kakoi KOMIIaHUY BbI
OBl HUKOT/Ia HE Ky 1 oyemy? PaboTa Hax TekCUKoit 1o
TEME U CII0OBOOOpa3oBaHWEM. AyIUPOBaHUE «3aITyCK HOBOTO
MPOJTYKTa».

["'oBopeHnue: ObLI JTH 3amycK poiyKTa yernemnbiM? [Touemy?
['pamMmatyika: MOJaJIbHBIE [JIAr0JIbl, BBIPAXKAIOIINE
JIOJKEHCTBOBAHHUE.

['oBopeHue: KaKMMU KauecTBaMU J0JHKEH 00J1a1aTh MEHEKEP
10 MPOJaKaMm.

[TpodeccrnonanbHble HaBBIKU: KaK CAeNaTh npeaioxenue. How
about/ What about +ing? Why not..? | think we
should...Perhaps we could... v peakuus Ha Hux: That’s a good
Idea! I'm not sure about that. That could be difficult/ Brilliant!
AynupoBanue: Kak npoaBurate ypoku KyJuHapuu? 3aroaHUTh
Tabnuily, 100aBUTH CBOM HUJICH.




[IpoGnema u ee pemenne: «IlapTu3aHcKuil MapKETHHI -
paboTa B 3 rpymnmnax: BEIOOp pelIeHus, Tpe3eHTalus,
o0CcyXIeHHE.

AynupoBanue: npodeccuoHan u3 oTAena MapKeTHHTa O
METO/1aX MPOJIBUKEHUSI.

[IucbMeHHas mpakTHKa: Kak MUCaTh 3JIEKTPOHHBIE COOOIICHHUS
(emails).

3akpensieHue npoiigeHHoro matepuasa (Ypoku7-9):
TeCTHPOBaHMe.

Monyne | Hensi: Hlensl magaror | KomnanusM TpyaHO Brenenue B TeMy: TeHACHIINH IIeHOOOpa3oBanus. KpaTkoe
10 BHU3 YCTaHABJIMBATH IIEHBI HA IPOJYKT. | OOCYXKICHHE, CTOUMOCTh Ha KaKue MPOIYKTHI U YCIYT'H
Huzkas nieHa moMoraeT yBenTu4YUTh | CHUIKAETCS WM YBEITMYUBAETCA B JJAHHBIM MOMEHT. Hackobko
MPOIAKH, HO CHIDKAET pa3Mep Ba)KHA II€HA JUTsl Bac. YTeHUe cTaThu: MoA00paTh 3ar0JIOBKH U3
npuObLTH. B pesynbrare KoMnanus | 3aaHusl K KaKI0My naparpady Tekcra, onpeaeanTh,
COKpaIaeT pacxo/Ibl, 9TOOBI YTBEP)KJICHHUE «IIpaBUIIbHOE/HEMpaBuibHOE. ['0oBOpeHue:
CIEPXKUBATh IIeHBI. MBI 4acTo MPEUMYIIECTBA U HEIOCTATKH OOJIBIIIUX CETEBBIX U HEOOJIBITUX
HCTIOJb3yeM TpaduKu, YTOOBI Mara3uHOB.
MPOCIEAUTh TEHACHLUIO LIEH 32 Jlexcuka: HaliTH OIpeseseHe CI0Ba, CHHOHUMBI, BEIOpATh
Mecsbl U rojbl. U3yueHne MPaBWIbHBIN TJIArol.
TEHJCHLIUN MOMOTaeT KOMIIaHUU AynupoBanue «Ctparerust IeHO0Opa30BaHUs» - 3aMIOJIHEHUE
BBIOpATh MPABUIIBHYIO CTPATETUIO | TAaOJIMIIBI, 3aMI0JIHEHUE MPOIYCKOB B MPEIOKEHUSIX.
LIEHOOOPa30BaHUs Ha CBOIO ['pammaTHKa: cpaBHEHHE HACTOALIETO Nep(eKTHOTO U
IPOIYKIIHIO. MPOCTOTO MPOIIEAIIEr0 BPEMEHH- BBITIOJTHEHHUE YIIPAKHEHHUIH,
3aI0JIHEeHHE MPOMYCKOB Ha OCHOBE MH(GOPMAIUH B TUarpaMMe.
[Tpodeccuonanbubie HaBbIKK: onucanue rpaduxos. [Ipobiema
u ee penieHue: «Bb130BbI (HOHAOBOTO PHIHKA» - YTEHUE TEKCTA,
ayJMpoBaHKe, 3aM0JIHEHUE Ta0NIUIIbl —paboTa B rpynmnax.
Monyns | CTtpaxoBaHnme: MHorue J1roau NpeanpusIThs BBenenue B TeMy CTpaxoBaHHs: YTEHUE OTPBIBKA C caiiTa
11 YeCTHOCTH — JIy4lIasi | CTPaxXyrOTCsl, YTOOBI 3aIUTUTHCSA OT | CTPAXOBOW KOMITaHUH.

NMOJIUTHUKA

PHCKOB TaKHX, KaK I10ap,
HECUYACTHBIN Clly4al WUiu
BOPOBCTBO. CTpaxoBaTemny IIaTsaT
€XKETOJHYIO CTPAXOBYIO IIPEMUIO

["oBopenue: 4to 00bI4HO cTpaxyroT Joau? Ilpumepsr
HEOOBIYHBIX CTPAXOBOK (I0JI0C- MY3bIKaHThI, HOT'H-CIIOPTCMEHbI
WIN TaHLOpPHI). JIekcuka: cTpaxoBoit cirydai.

AynupoBaHHe: CTPaXOBIIMK O CTPYKType KOMIIAHUH U




CTPaxOBOW KOMITAHUH, KOTOPAst
o0ecrieunBaeT CTpaxoBoe
MOKPBITHE OT (PMHAHCOBBIX TOTEPb.
Ecnu npoucxoaut 4yto-T1o
HEOKUJJaHHOE, CTpaxoBaTellb
MOJKET 3asBUTh MIPETEH3UIO U
HOJIyYUTh KOMIIEHCALIUIO 32
MOTEPIO WK yiepo

00513aHHOCTSAX COTPYAHUKOB, OTBETHI Ha BOTIPOCHI.

Jlexcuka: cTpaxoBKa U CTPaXOBOE MOLIEHHUYECTBO. UTeHue
cratbu: «bopnrba ¢ MOLIIECHHUYECTBOMY - OTBETUTH Ha BOTIPOCHI,
BCTaBUTb B TEKCT JIOIIOJHUTENIbHBIE MIPEATIOKEHUS, paboTa Hajl
JIEKCHKOM.

I'oBopeHnue: «Tect Ha yecTHOCTBY. ['pamMMaTHKa: aKTUBHBIN U
IIACCUBHBIN 3aJI0T.

[IpakTHka: BBIIIOJIHEHUE YIIPAKHEHMM, 3aII0JITHEHUE TEKCTA O
CTpax0OBOW KOMIAHUH MTaCCUBHBIMU (POPMaMH IJ1aroJa.
IIpodeccronansubie HaBBIKK: aprymenTaius - The fact is... My
view is... Surely the main point is... You have to consider...,
understand your point, but..., etc. T'oBopeHue: o0Cyx aeHIE
TeMbl «IIpeprIBaTh UM HE MPEPHIBATH COOECETHUKAY.
[Ipobnema u ee pemenne: «CripaBeyIMBOE PEIICHUE»- YTCHHE,
o0cyxieHre MPoOIEMBbI B IPYIIaxX, MPEASI0KEHHS IO e
pelieHuio B popme nuchbMa, ayJupoBaHuUe.

[TuceMeHHas mpaKTHKa: Kak MPaBUJIBHO HAMKUCATH JI€JI0BOE
MUCHMO.

Moaynb
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Yceayru: Kanoda —3t1o
NOIApPOK

VY 10BIE€TBOPEHHOCTh KIINEHTOB —
BaXKHasl COCTABJIAIOIIAsl CTPATErUU
MPOJaXx, IO3TOMY KOMITAaHUU
CTaparoTcs 00eceunuTh Xopoliee
o0ciIy’)KuBaHUE KIIMEHTOB. DTO
O3HayaeT IpeJI0KEeHHE
BbICOKOKaU€CTBEHHBIX IPOJYKTOB
U YCIIyT, OTBEYAOLINX 3aIpocaMm, 1
YIPOLIAIOIIKX 3aKa3 U OIIaTy
TOBApOB, a TAKXKE UX
CBOEBPEMEHHYIO JOCTABKY.
Komnanuu Taxoxe 10JKHbI UIMETh
CHCTEMY YperyJIupOBaHMs kKajo0
JUIsL TOTO, YTOOBI, €CIIH OHU
COBEPILMIN OIUOKY MITH

BBenenue B TeMy: B KaKMX CUTYaIUAX KATYIOTCS KITUEHTHI?
OT13561BBI 00 yciryrax. UTeHHE CTaThH C MENIbI0 BEIOOPA IrIIaBHOM
MBICIIU TeKCTa. UTeHne ¢ LeJbIo MOJHOTO MOHUMAaHUS TeKCTa U
OTBETOB Ha Bompockl. Kak paboTats ¢ kano0amMu: JEKCHKa 1O
TeMe, CHHOHUMBI, CIIOBOCOYETEMOCTh. AyAUPOBAHHE: YTO
JOJIKHBI JIeNIaTh COTPYAHUKH 110 OOCITY>KMBaHHUIO KJIMEHTOB B
MPEUIOKEHHBIX CUTYaIIHUSIX.

AynupoBaHHe: IPOCIyIIaTh OTPHIBOK TPEHUHTA JUIsl IEpCOHaa
10 00CITY)KUBAHUIO KIIMEHTOB U OTBETHTH Ha BOTIPOCHI.
['pammaTuka (TipaBuiia U MPAKTUKA): YCIOBHBIE MPEATIOKECHUS
nepsoro tuna. [IpodgeccruonanbHbIe HABBIKK: PEIICHUE
npo6aem: I’ll arrange, If you do..., it will mean, It’s better, It’s
best, There are two possibilities...

AynupoBaH#ue: pa3roBop o TenedoHy o npodieMe — OTBETHI
Ha BOTIPOCHI, poJieBas urpa. ['oBopeHue: o0CykaeHue mo TeMe




MPEIOKIIIH IUIOXYIO YCIYTY,
MOJKHO OBUIO YNAIHUTh ATY
npobnemy. bosbIHCTBO
KOMITaHHW 00Yy4YaroT COTPYAHUKOB
CITY’KOBI pabOTHI ¢ KITUCHTAMH
BEXXIJIMBOMY OOpaICHHIO.

«[IposiBnenne smo1uii Ha paboTe» - COXPAHATh CIIOKOWCTBHUE
WJIM TOBOPUTH BCE KaK €CTh?

ITpobiema u ee pemienue: «Yciayra He BKIIOYeHa», padoTa B
IpyNIax C LeJbo MOArOTOBKU MPEATI0KEHUH 10 €€ PElIeHHUIO,
MOJArOTOBKA OTUETa. AyAMpOBaHUE: MHEHHUE IKCIIEPTA.
[IuceMeHHas mpakTHKa: Kak IPaBWIbHO HAIIMCATh OTYET.
3akpensieHue npoiigenHoro marepuasa (Moxyau 10-12):
TeCTHPOBaHMe.

Moyinb
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HpOI/I3BOIlI/ITeJIbHOCTI)

Tpyaa:
ConporuBienne

B npoussoactee
MIPOU3BOIUTEIHLHOCTD - 3TO
COOTHOIIEHUE KOJINYECTBA
MPOU3BEICHHOTO TOBapa M padOTHI,
BPEMEHH U JICHET, 3aTPAYCHHBIX Ha
ero npou3BoAcTBo. CylecTByer
MHOTO CITIOCOOOB TOBBITIICHUS
MPOU3BOIUTEILHOCTH TPY/Ia:
HarpuMep, yCTaHOBKAa HOBOTO
obopynoBaHus ¢ 6oJee
COBPEMEHHOM TEXHOJIOTHUEH.
MHorue npou3BOIUTENN U
MOCTABIIUKH UMEIOT CUCTEMY
JOCTaBKU-TOYHO-B-CPOK, KOTOPAs
CHIDKAET CTOUMOCTb IEPEBO3KU
00JIBIIOro KOJIMYECTBa TOBapa. B
o0111eM, MPOU3BOAUTEIHHOCTh
o3Ha4aeT paboTaTh A3PHEKTHBHO,
cbeperas BpeMs U PeCypCHI.

Beejienne B TeMy: Kakue GakTOPbI CIIOCOOCTBYIOT POCTY
MIPOU3BOIUTENHHOCTU Tpyaa?

AynupoBaHHe 110 TeMe: OTBETHI Ha BOMPOCHL. UTeHHE CTaThh
«PeBoJTonys B aBTOMOOMIIBHON TTPOMBIIIIJICHHOCTHY: BEPHBIE-
HEBEPHBIC YTBEPKJICHUH; (PAKTOPHI, YBEITNIHMBAIONIHE
CTOMMOCTH TIPOM3BOJICTBA U CHIYKCHHE TTPHOBLITH.

['oBOpeHme: mpenMyIIecTBa U HEAOCTATKH COOPKH IO 33aKazy.
Bamr Be16op: cepuiiHbIN aBTOMOOWIIH WITH CIETAHHBIN TO/T
3aka3. [IperMyimecTBa U HEJTOCTATKH KaXI0TO BapHAHTA.
Jlexcuka: cioBa U UX 3HaU€HHUE, CI0BOOOpa30BaHUE
(3amoTHEHUE TaOIUIIBI ), 3aMOJTHEHNE TTPOITYCKOB JICKCUKOM 110
TEeMe.

['pammaTHKa: mpuiarateiabHble U Hapeuusi, paBuiia u
IpaKTHYECKUe 3aJaHus. 3aJaHie Ha UCIIPaBIIEHUE OMIHOOK.
[TpodeccnonanbHble HaBBIKU: OpraHU3aUs paboyero
BpeMenu: We don’t have much time, We must finish by 10
o’clock, We are running out of time, Can you please keep it
short? u t.1.

AynupoBaHue: cOBEIIaHUe Ha padoTe.

['oBopenue: paboTa B rpynmnax no 4-6 4enoBek Mo TeMe
«coBemranue». Kak caenats ero copenjanue 3pQpeKTuBHBIM.
[TpoGnema u ee pemienue: «boHyc uim 6aHKpPOTCTBOY». UTeHHE
TEKCTa, UICTOPHsI BOIIpoca, paboTa B TpyIIe -BbIOOp BapuaHTa
pelieHus MpoOIeMbl, BBIOOP «IIPEICTABUTENSD) TSl y4acTUs B
«COBETE AUPEKTOPOBY». AyIUPOBAHUE: PEIICHUE, TPUHATOE Ha




COBETE IUPEKTOPOB.
[InceMeHHas mpakTHKa: Kak IpaBUIIbHO HAKMCaTh “Memo”-
(cyxeOHYI0 3aIUCKY, YBEIOMIICHHE).

Moyib
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Kpeartusn: Crartb
BeJIMKUM
MBICJIUTEIEM

MBI TOBOpHM, UYTO JIFOAU
KpEaTUBHBI, €CJIM OHU CIIOCOOHBI
NPEJIOKUTH HOBBIC HJIEH,
Opocaroiye BbI30B TPaJUIIMOHHBIM
croco0aM MBIIUICHUSI.

W HHOBaMOHHBIE UIEU TIO3BOJISIOT
CO3/1aBaTh HOBBIE TIPOIYKTHI U
HOBBI€ HEOOBIYHBIE CITOCOOBI X
npojaxu. Eciu nonpoboBaTth
B3IJISIHYTh Ha MPOOJIEMY € IPYroro
yria, MOHO HalTH HeCTaHAApTHOE
pelieHue.

Beenenue B remy «KpeatusHeie pemeHus»: UreHne nByx
HEeOOJIBIINX OTPHIBKOB, colepxKamux nmpodiaemy. Pabora B
HEOOJIBIINX TPYIIax: 00CyKIeHUE TPOOIEMBI B MPETTIOKEHUS
10 €€ PELEHUIO.

Yrenue craTbu «lpyras nepcrneKkTuBa» ¢ UEIbIO U3BJICUCHUS
omnpeneneHHo HHGOPMAIINK U TOTIOTHEHUS MPEJIOKEHUH.
['oBopeHue B MpoI0iKEHNE TEMBbI CTaThH: HOBBIM B3I HA
paboyee MECTO WM KIAaCCHYI0 KOMHATY.

Jlexcuka (pakTHKa) CHHOHUMBI, ()pa30BbIE II1aroJbl,
cydduKchl. AyaupoBaHHE C IEJbI0 MTPABUIHHOTO
MIPOU3HOIICHHS CYIIIECTBUTEIBHBIX U MTPOU3BOIHBIX OT HUX
npuiaratenabHbIX. «Pa3BuTHe KpeaTuBa B KOMITAHUN:
ayJIMpoBaHME HAa TIOHMMaHUEe OCHOBHOMU ujeu (4yacth 1).
AynupoBaHHe€ C IENbI0 U3BIIeUeHUs nH(popMaIuu (4actp 2).
['pammaTHKa : YCIOBHBIE MPEIJIOKEHUN TIEPBOTO U BTOPOTO
THUIIA.

[TpaxTuka: yrnotpebieHrne yCIoBHBIX MPEINI0KEHUH IEPBOTO U
BTOPOTO THIIA.

[TpodeccnonanbHas MpaKTUKA: MOUCK KPEATHBHBIX PEIICHUMN:
Would it help if...? Ifwe did that, it would be..., That could be
a good solution., What we really want is..., That would
work/wouldn’t help, etc.

[Ipobnema u ee pemieHue: «30J0Tas JIUXopaaka». YreHue
TEKCTa, UICTOPHSI BOIIPOCA, KIIPOBEJICHUE COBEIIAHUSD)) C LIETIBIO
BBIOOpA BapuaHTa pPelIeHus mpoosieMbl (paboTa B HEOOIBIINX
rpynmnax. [lucbMeHHoe 3agaHme: KpaTkoe coaepKaHue
«COBEUIaHUs C IEPEYHEM MPEAT0KEHHBIX BAPHAHTOB
pelieHus mpoOeMbl 1 BOSMOKHBIE TIOCIE/ICTBUS B CITy4ae
BBIOOpA TOTO WM MHOTO pelieHus. [[ncbMeHHas MpakTHKa: Kak
HaIKCcaTh MPOTOKOJ coBemanus (Mmeeting notes).




Moyib
15

MoTuBanus:
Padorathb ¢
YA0BOJIbLCTBHEM

YenoBek MHOTO paboTaeT, Korjaa y
HETO €CTh MOTHBAIIMA U LIENb.
MHoTHEe KOMIIaHUH TTOOIIPSIFOT
COTPYJTHHUKOB 00Jiee BBICOKOM
OTIaTOM MM OOHyCaMHu 3a
XOPOIIO BBITIOJIHEHHYIO PadoTy.
Panbire koMnaHuy BO3HArpaxxiaiu
COTPYIHHUKOB 32 BBICIIYTY U
JOSITBHOCTHh KOMITAHUH.
MoTuBauuen ajisi COTpyAHUKOB
OBLIIO TIPOJIBMIKCHHE HA BBICOKYIO
JOHKHOCTB. CeroJiHs KOMITaHUU
MEHee NePapXUIHBI, U JIFOJIH Yare
MEHSIOT paboTy. ITO 03HAYAET, YTO
KOMITAaHUH JIOJDKHBI HCKATh JPYTHe
CHOCOOBI IPUBJICYEHUS U
yIep>KaHUs TaTaHTIUBBIX
paboOTHUKOB, HAPUMEP, CO3AaBATh
OoJee nmpuBJIeKaTeNbHbBIE YCIOBUS
paboTHI.

BBenenue B Temy: (hakTOpBI, BIUSIONIME HA MOTHUBAIIHIO.
Menemkep 1Mo IepcoHay 0 MOTUBALUY B KOMIIAHHH:
ayJMpPOBAHHE C LEJTHIO U3BJICYCHUS HHPOPMAIIH;
ayJMPOBAHKE C LEJBIO TOJIHOTO MOHUMAaHUS HH()OPMAIIHH.
I'oBopeHwme: BRIpa)KEHUE MHCHHS O METOJaX MOTHBAIIHH.
UreHue CTaThH C IETbI0 00IIEero MOHMMAaHHUS TEKCTa.
[ToBTOpHOE YTEHHE CTATHH LIENBIO MOJTyYeHHUs OoIee
101poOHOM nHpOpMALIHH.

I'oBopenue: Baiie MHEHHE O pabOTE B KOMIAHUSIX U KYJIbTYypa
MOBEJICHUS, ONMMCAHHBIX B CTaThe. OTIIMUHUS B KYJIbType
MOBEJ/ICHUS B KOMITAHUSAX Balllel cTpaHe.

PaGota Haj nekcuKoi: TMYHBIE KayecTBa, CTUIIN YIPaBJIECHUS,
(b pa3oBbIe TIIArOJIbI.

['pammaruka: HacTosiee nmepGekTHOE U IMPOCTOE MPOIIEAIIee
BpPEMSI — BBITIOJTHEHUE YITPAKHCHHH.

[TpodeccrnonabHbIC HABBIKH: apTYMEHTAINS, WA 00BbICHEHUE
npuarHbL: So that (we can...), That means that... because...,
because of..., in order to...

AynupoBanue: codecejoBaHNE TIPH MprUeMe Ha paboTy.
['oBOpeHuE: MOCTaBUTH 3 €U Ha CIAEAYIONIMN 0/, paccKa3aTh
0 HUX MapTHEPY, OOBICHUTH, TIOYEMY WX BBIOpAH (MTapHas
pabora).

[TpoGnema u ee pemenue: «OIUH CTOJ Ha IBOMX) -
obcyxeHre MpoOIeMBbl U IOUCKH PEIICHU. KaK IPaBUIbHO
HaIucarth “Memo”- (cimyxeOHyI0 3aIlUCKy, YBEJOMIICHHE. )
3akpenJieHue NpoiijieHHOro Mmatepuasa (Moxyu 3-15):
TeCTHPOBaHMeE.




3. q)OpMBI aTTeCTAllUM U OLICHOYHbIC MaTEpHaAJIbI

IIpu peann3auuu nporpaMmsl OCYILECTBISAETCA TEKYLIUI KOHTPOJIb U UTOrOBask aTTeCTalUs.

B pamkax Tekylero KOHTPOJIsS IPOBOAUTCS IHCBMEHHOE M YCTHOE TECTUPOBAHUE IO HUTOram
OCBOEHMS CIIYIIATEJIIMUA Ka)XIOr0 MOXYJIL IPOrpaMMBbl U IIPOMEXKYTOUHOE TECTHUPOBAHHME I1OCIIE KaXIbIX
TPeX MOJYJIEH IPOrpaMMBl.

OOyuaromuiics CUUTAeTCsl aTTECTOBAHHBIM, €CJIM OH IPOIIENl UTOTOBOE TECTHPOBAHHE 10 OKOHYAHUU
M3yUYEHHs] TPOTPaMMBI. Y CIICIIHBIM TPOXO0XICHUEM MPOMEXYTOYHOTO W (PUHANBHOTO TECTUPOBAHUS

cuuTarTcs He MeHee 65% MpaBUIIbHO BHIIOJHEHHBIX 331aHUH.

3.1. [Ipumepbl MPOMEKYTOYHOTO U UTOTOBOT'O TECTOB:

IIpoMesKyTOYHBIN TecT

Review 1
Language check

Present simple and continuous

Complete the sentences with the correct
form of the present simple or continuous.

1 Mark is a market research assistant: he
(analyse) market data.

2 Today is a holiday and Mark isn’t in the

office. he (play) football.

Mark (play)

4 Currently, Mark and his colleagues (work)

on a special project.

5 They (conduct) market research
for a new sports magazine called Goal!

6 Yang men (read) the magazine.

7 Goal! has a problem at the moment: Not many
people (buy) the magazine.

8 Mark thing that this is because men ( not read)

magazine very often.

w

Some / any /a /much / many / a lot of
Complete the text with the best option a-c.

Nowadays, * people are rich. But the
rich aren’t always happy. People who have

2 money don’t want to be without it,
but they can have 3 big problems
sometimes. They often don’t have 4

close relationships.

Sports stars and entertainers may have °

football twice a week.

Offers and request

Which offers or request 1-6 matches
both responses a-f?

Would you like a drink?

let me show you our new offices.

Can | post your letters for you?

Could you give me Jon’s number, please?
Would you please bring me some tea?
Could I use your office this afternoon?

o wp -

a That would be nice, but I haven’t got much

time, I’m afraid.

Thank you. That would be very interesting.
b D’msorry, we haven’t got any.

Yes, of course.
¢ Sorry. I haven’t got it.

Yes. Just a moment, it’s on the database.
d Not just now, thanks.

Just a glass of water, please.

e It’s abit difficult, Jackie’s using it.

Yes, that’s no problem.
f Don’t worry, I can do it myself.

Oh, thanks very much!

Consolidation

Choose the correct words in italics.



hard life because they spend © time
away from friends and family. Twenty-nine-year-
olds in Silicon Valley who don’t need to work

any more often feel that there isn’t ’

purpose to their life. It may sound strange, but

there aren’t young people who want to
spend their whole life playing games.

1 a alotof b much c¢ any

2 a many b much c alotof
3 a any b some ¢ much
4 a some b many ¢ much
5 a some b any cC a

6 a alotof b many ¢ any

7 a a b some ¢ many
8 a much b many ¢ some

Vocabulary check

1 Complete the text with these words.
partners produce run setup founders

Jack Russell and Ray Fox are the * ofa
ﬁlm company that makes cartoon films. The two

know each other from their student
days. They decided to 3 the company
after making a video together at university. Now
they 4 a big organisation with over five
hundred employees. They ° some of the
best known cartoon films in the business.

2 Complete the text with the best option

Many companies nowadays use the internet to

! goods and services to customers

. Some companies maintain huge
of customer information. Nowadays
different organisations collect so much *

about us, it is difficult to have any °

We need new © to control

the way we use the internet. For example, can we
accept the ectivities of online who try
to sell goods by sending out lots of emails that
people don’t want? is it OK for companies to
monitor web-browsing 8 for example?
When someone changes jobs, should one
company pass on their personal ° to the
new employer?

2
3

A Good afternoon. ! Could you / Do you want
to give me 2some / an information about
flights to Lisbon, please? °I like to / 1'd like to
travel on Monday morning at 8 if it possible.
B Monday. OK. #Let me / Can you check.
A There aren’t >any / some flights at 8, but
there’s ®an / some earlier flight at 6:30.
How much ” does that cost / is that cost?
750 euros.
That’s 8 much / a lot! ® Do you have / Are you
having any cheaper flights?
A Sorry, non then. There’s flight at 15:30 on
Sunday which ° costs is costing 280 euros.
11 Can | / Let me get a seat on that flight?
Yes — but there’s only one seat left.!*2 Do you
want to / Do you like to book it?
B Well, ¥ wait / I'm waiting to hear from my
colleague.
A 1 *would/ could hold it for you, if you like.

w>w

> W

Checking information

Complete the dialogue with the questions.

Do you mean 16 per cent of all Britons?
Sorry, can you repeat the last number, please?
Sorry, did you say 16 or 60?

So that’s about half?

Sorry, I didn’t catch that.

Speaker  Our survey shows that about 60 per
cent of Britons use the internet.

Questioner *

Speaker 60 per cent. And 48 per cent use the
internet for email.
Questioner 2

Speaker 48 per cent use the internet for email.

Questioner 3

Speaker  Yes, that’s right. About 16 per cent

of people don’t think the internet is

useful or interesting.

Questioner *

Speaker  Yes, all Britons. About 11 per cent
don’t have enough money to buy a
computer. But some people just

dislike new technology—about 7 per
cent in fact.




Questioner °
Speaker  That was 7 per cent.

1 a give b manufacture ¢ offer Being polite
2 a online b offline c onsale
3 a databases b collections ¢ stores Complete the dialogues with the phrases.
4 a source b data Cc research
5 a status b productivity ¢ privacy for all your help meet you Would you like to
6 a rules b rulers c rudeness You’re welcome Isit OK  I’mafraid
7 a retailers b researchers ¢ reporters would be very nice  Can | introduce
8 a facts b customs Cc habits
9 a records b reviews c videos 1 A my colleague, Patrice
Cherbourg?
B Pleased to :
Career skills 2 A join us at the
restaurant this evening?
Explaining your job B That , thank you.
3 A Thank you so much
I I'm... a avideo production B :
company. 4 A to use this phone?
2 Iwork... b asa product B I’m sorry, it isn’t allowed.
manager. 5 A I can’t find the
3 Iwork for.... c for sales of music details on the computer.
videos. B Don’t worry. | can check them later.
4 TI’'mresponsible ... d asales representative.
5 mymainroleis... e tomeet clients and
sell our products.
UTOI'OBBIN TECT
PART 1

WRITING

e You are the Manager of a Motor Insurance office. You are concerned about the size of recent
telephone bolls. You suspect that staff talk too much on the phone, and some are using the phones
for personal use.

e Write a memo of 30-40 words to all members of staff about the problem, including:

- costs
- the length of phone calls
- personal use of office phones.

e Write on your Answer Sheet.

PART 2



The Business Communicator Conference is designed for all Personal Assistance and Private
Secretaries who want to improve their presentation skills, gain added confidence through
assertiveness training and learn a whole host of business information. It is an opportunity for you to
“network” with other people in your profession. Conference fees include accommodation in twin-
bedded bedrooms, all meals and transfer to and from the conference centre.

The Senior Secretarial Congress offers an opportunity for Executive Secretaries to keep abreast of
developments in their field, to gain an insight into the changes influencing their roles, and above all
to demonstrate ways of developing their careers. The key issues to be covered include: dealing with
change, managing staff, communication skills and personal career planning. The cost of the 2-day
conference includes all course notes, refreshments and lunch.

The Executive Secretaries Show provides an opportunity to broaden your business contacts and to
gain practical advice from experts in such key areas as office products, business technology,
organizing conferences, incentive travel and corporate hospitality. Experts will also be on hand to
advise on effective purchasing practices and ways in which to increase the efficiency of your office.
Admission is free, but you are advised to book early as places are limited.

The PA Specialist Forum is of particular interest to senior secretarial staff working in specialist
areas, including banking, accountancy, stockbroking and financial services. Seminar topics include
technical report writing, translation from and into other languages and presenting statistical
information. There all also be workshops in specific computer-related areas, including graphics
packages and the use of spreadsheets and databases. Please note that the fee covers all seminars, one
workshop and all course materials.

PART 3

Read this text about business opportunities in Vietnam.

Choose the best sentence from page 66 to fill in each of the gaps.
For each gap 1-5, mark one letter A-1 on your Answer Sheet.

Do not use any letter more than once.

Business opportunities in Vietnam

Business opportunities in Vietnam are enormous. The rate of growth here is among the highest in the
world. (example)

Vietnam is well-placed for economic development, because it is part of ASEAN. (1)

It is fortunate, too, to be surrounded by countries with large populations, e.g. China, Laos,
Cambodia, Myanmar and Thailand. (2)




The opportunities for business abound, but remember that the first are always rewarded with the best
chances of getting quality business contacts. (3)

So, the best thing to do to start with is to select contacts with companies similar to your own, and
companies which you consider could be interested in your line of products or services. (4)

In the letter, present yourself and the products you deal with in a clear and simple manner.
G___ .

The chances of getting a reply are more than if you had used other types of communication.

example: ABCDEFGHI

A All of these offer large markets for any product produced in Vietnam.

o

A large number of them are small, privately owned companies.

The next thing is to write a letter (no fax, e-mail or phone calls).

o O

This means that it can reach customers not only in Indo-China but in the other ASEAN nations.

m

It boasts a strong, young labour force of 36 million and a literacy rate of 88%.

T

The first impression may be the last impression so you must be very precise and very specific.

It reaches all sectors of the economy and is likely to accelerate in the future.

I ®

Vietnam’s industry could be somewhat like that of Taiwan in a few years’ time.

I Remember, too, that business is best done through human contact, not by machines.

PART 4
Section A
Questions 1-5

e Read this short report about education in Argentina.

e In most of the lines 1-5 there is one extra word which does not fit. One or two lines, however,
are correct.

e Ifaline is correct, put a tick (V) in the space on your Answer Sheet.

e Ifthere is an extra word in the line, write that word in the space on your Answer Sheet.



Examples:
We should like to apologise for the delay, and can assure you that ... V...

Such as a thing will not happen again. . as.......

According to Argentina’s Education Minister, the country’s educational
1 results are ten times better off than those of the United States. When asked
2 as to defend this statement, she gave the following explanation: states in
3 the US invest between 445,000 and 20,000 dollars per pupil, while in Argentina
4 the range is between 550 and 1,200. Comparing any results, she argued that

5 Argentina’s its schools are more efficient, because Argentina pays less
To get the same results.

Section B
Questions 6-10

e The Officer Manager has written a memo and has asked you to check it.
e Ineach line is one wrong word.
e For each line 6-10, write the correct word in the space on your Answer Sheet.

Examples:
When you application for a job, always send a covering letter with your CV. ......apply.....
Your letter should be neat written. neatly......

To all office staff

Sending faxes

In future all faxes must be sent directly from a PC. Under the

6 old system, a fax had to be print. You then took it to the fax

7 machine. Next, you entered the destination number, and during

8 the fax was being sent, it was necessity to wait to collect it, and

9 finally to file it. All this resulted for a waste of time and resources.




10 Note: staff who do not have a modern attaching to their PC can still
Send faxes using the internal network.

4, Opra}m3aunonﬂo-nenarornqecmle YciaoBusd peajindaliuu nmporpaMmmbl

4.1. TpeGoBaHus K KBaTH(DUKAIIUH TTEJArOTHIECKUX KaJpOB, 00€CTICUNBAIOIINX PEATU3aIUI0
00pa30BaTeNIbHOTO Mpoliecca

K peanusamuu nporpammel «Kypc Je0BOTO aHTIIHMICKOTO si3bIka. YpoBeHb Pre-Intermediate (Hioke
CPEIHEr0)» MpPUBJIEKAIOTCS IMeJarorndeckue pabdOTHUKH, KBaIM(PHUKAIUS KOTOPBIX  YIOBIIETBOPSIET
TpeboBaHuAM EQuHOro KBadM(UKAIMOHHOTO CHpPAaBOYHMKA, YTBEPXKAEHHOTO MpHKa3oM MuHHCTEpCTBa
3IpaBOOXpaHEHUs U colmaibHoro pa3Butus Poccuiickoit deneparuu ot 26 aprycra 2010 . Ne 7611.

4.2. TpeOoBaHUS K MAaTePHATHHO-TEXHUYECKIM YCIIOBHSIM.

3anstus nposoaircs B ayautopusix HOUY IO «'eotsk-Komnemx». s oOydenus ciymareneit
HCIIOJIb3YETCSI COBPEMEHHOE 000pyIOBaHUE M TEXHUYECKHE CpelcTBa oOydeHus. kommbotepsl, DVD, CD,
J0CKa.

Cnymiarenu B mporiecce oOydeHHs OO0eCredMBaIOTCS HEOOXOIWMOW HOPMATHBHO-CIIPABOYHOW U
y4eOHO-METOAMYECKOM TUTEpaTypoi, NHHOPMALIMOHHBIMU MaTepHUaIaMH.

4.3. TpeboBanus kK MHPOPMAITMOHHBIM B YI€OHO-METOAMYECCKUM YCIOBUSIM

O6pa3oBarenbHast e TEIIbHOCTh BKIIOYAET BBEICHNE MaTepraia yepe3 KOMMYHUKATUBHBIE CUTYallUH.

OObsicHeHne MaTepuana. 3aKpeIUieHHe JeKCHUKH M I'paMMaTUKU B YIOPaKHEHUSX MO Y4EOHHKY U B
KOMMYHHMKATHUBHBIX 33JaHUSIX (IMAJIOTH, MOHOJIOTHYECKHE BbICKa3biBaHUs). OOCYKIeHHE TEKCTOB.

AynupoBaHue 1Mo TeMe.

®opmupoBaHue MpoQPecCUOHATbHBIX HABHIKOB Ha OCHOBE IMPAKTHMYECKHX 3aJaHUi C Omopoil Ha
nH(pOpMalIHIO, TPEICTABICHHYIO B TEKCTaX M ayAuo- MmaTepuanax. PojeBble Wrphl, rpynmnoBas U mHapHas
pabota. VMcnonbp3oBaHue TUAAKTHUECKOTO MaTepurana.

[TuceMennbie 3amaHus. AHaAIW3 CTHJIMCTUYECKMX OCOOEHHOCTEW JeJ10BOr0 MHCHbMA, IMOATOTOBKA
npe3eHTalui u qoknanos. CamocrostensHas pabora. TecTupoBaHue U IPOBEPOUYHBIE PAOOTHI.

4.4 Criucox IUTEpaTypsl

1. VYuebHo-auaaktuueckuii komruiekt «Intelligent Business Pre-Intermediate»:

Johnson Christine. Intelligent Business Pre-Intermediate Coursebook, Style Guide and CD pack/
OcHOBHOM y‘{e6HI/IK pIn) bt 3aHSTUH B KJIacce, FI/I)I IO CTHUIIIO C HH(i)OpMaHHeﬁ O B€ACHHNU HCHOBOP’I NEepCINCKU
u CD ¢ marepuainom s aynuposanus / Jlongon: Pearson Longman, 006- ¢: 176 .

Barrall Irene, Barral Nikolas: Intelligent Business Pre-Intermediate Workbook and CD- ROM Pack/

Pabouas terpagy u CD-ROM ¢ aynmo marepuanom k PabGoueii Terpamu/ Jlonmon: Pearson Longman, 2006 -c:
96.



Barrall Irene, Barrall Nicolas: Intelligent Business Pre-Intermediate Skills Book and CD- ROM Pack/
JlonoNMHUTENBHBINA KPATKUM Kypc JUlsl 3aKperuieHus: Matepuaina OCHOBHOIO y4eOHHKA C ayJuo MaTepuaioM
s camonoarotoBku/ Jlongpon: Pearson Longman, 2006 -c: 112.

Barrall Irene: Intelligent Business Pre-Intermediate Teachers Book ,Test Master CD- ROM/ Kuura mst
yUHTeNs, C MarepuajllaMd K OCHOBHOMY y4eOHHMKY W nomnoiHutenbHOMy Kypcy SKills book, CD-ROM c
tecramu/ Jlonmon:Pearson Longman, 2006- ¢:192.

2. Last V. L. LCCI English for Business Level 1 Testbuilder: Tests that teach/ ITocobue s
MOJTOTOBKH K MEXKIYHapOJHOMY dk3amMeHy JIOHIOHCKOW TOProBO-NMPOMBIIUICHHOW Nanarsl “ AHTIUHACKUI
s OusHeca ypoBeHb 17/Tectsl, koTopbie yuat/10-e usn., Jlonmon: Macmillan Education, 2014- ¢.119
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